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Check thia oylh

Use this in your specidl
education classroom to
plan out the perfect
information for a
substitute teacher and
pdrdprofessionadl this
school year!




Provide clear and concise
l“i information to your sub and
paraprofessionadls

Use for clear communication
and planning purposes

l«i Information is dll in 1 place




M is included in the Sub Binder?

e Thank You Letter ¢ Caseload Overview
Classroom Deftdils e IEPs at a Glance

School Details
Bell Schedule
School Map
Staff List

Sedting Chart

e Student Info
e Behavior Management

e Paraprofessiondl Schedules

e Student Schedules

Student Class List e Teacher Schedules
Student Bus List e Center Schedules

e Related Service Minutes

e Lesson Plans/Sub Plans

e Where to find items

e Tips for a Successful Day
e Indoor/Outdoor Recess
assroom Procedures

C

Student Logins

e Tedcher Logins
e Severe Weat

e Additional Not

ner Protocols

eS

e Sub Teacher Notes




M is included in the Para Binder?

e Building & Classroom Information e Classroom Procedures
e Behavior Management

e Classroom & School Behavior Systems
e Prompting Independence

o Confidentidlity

e Running the Classroom Effectively

e Paraprofessional Schedule

e Student Information
o Student Sensory & Stimming Needs  « Emergency Protfocols

e Using Respectful Terminology e Paraprofessional Contract
e Strategies for Supporting Language Impdirments and/or Autism

o Assistant Expectations

e Individual Responsibilities

e Role of the Classroom Teacher

e Tedm Communication

e Instruction & Monitoring Goal Work
e Prompting Hierarchy




an I use this resource?
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GOO Ie S I Id eS Gym and Lunch Routine
. Assistants will supervise, participate and engage with ALl
students
tudents that you are assigr ed to

« For gym, this means that the stu

other students also need to be

are the first priority, however ine
1clude them and make

actively involved in the gym ac tiv r

/Iy, SO |

sure that they are participating as well.

¢
. For lunch, this means that all students ar d staff need to focus on
ating and not SOCK llizing with other students or staff. Lunchis a

t nutrients and energy that

o make sure that they get the
{ for the rest of the day. Many students need a « ertain

'y the

¢
fime
1

to take medications later in in

hey nee
1

amount of food or drink in order

day
ze with

Print in a binder for eas
I I q I fo eq . Once they have finished their lunch, they may sociaiize \
other students or staff. or choose an activity to parfic pate in

&) a within the Commons ¢ yr outside when it is nice

access to review information 7 B e aEn e

have Q |( b to comy lete.

After completing the « 1ssigned job,
their backpacks or complete their « ifternoon work.

. Assistants will supervise ana help students at this time. Classroom “ i
notes to parents and finalize the point sheets.
ent the teacher is out, a designated assistant will wrte in
and finish the point sheets while the st jbstitute supervises.
jependently check their mailboxes for papers

students will begin to pack up [

teachers will write
In the
binde
. Sfudents should iNC

Keep I OI a ‘ I eal a (]”d i‘rmr:‘ﬂ:‘
S . Classroom teachers or assistants must check student backpac ks
o make sure they are pac ked up correctly and all items are in

their backpacks.

an emergency plan! .9




EASY PREP

Review and edit the Powerpoint or
Google Slides file 1o best fit your
school and classroom needs. Every
pdge of the documents dre fully
customizable.

Delete or remove any pages or
pieces of information that do not
dpply to your school or students.




